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INTRODUCTION

The following will help you find and understand the fields in AIRS which directly relate to the questions
found in the 2011 RSR Provider Report.

Question: Where do you find the RSR Provider Information in AIRS?

Answer: Inthe Agency Information, RDR/RSR Information, and RDR/RSR
Service Information entry screens. See pages 3 —7.

* You should also watch the video Getting Ready for the RSR — Part | —
Completing the RDR/RSR Information Screens located in the Online
Video Tutorials section of www.airsny.orq .

o0 Please 1) ignore any reference to the “RDR Extract” and 2) be
aware that this references 2009 instead of 2011.

The AIDS Institute (Al) will help your agency submit the RSR Provider information. To do so, Al will
need to obtain this information.

Question: How do you submit the RSR Provider Information to the AIDS
Institute?

Answer: The AIDS Institute will be gathering the information from the AIDS
Institute Extracts. It will not be from the RDR or RSR Extracts. Therefore, once
you have added or updated all the information in the following screens, the
information will be included in your next AIDS Institute Extract. Please be sure
this occurs in the December 2011 or January 2012 submission. See page 8.
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Screens Containing RSR Provider Information

1. AGENCY INFORMATION screen — See Figure 1.

aid AIRS from MYSDOH AIDS Institute

Fil= Edit Extracks Swsktem

I ol SAgency ﬁll:lients & Services S Session-Based Encounters 3 Reporting 3 BillingfFinance

ai Agency Setup
= Ai enci l]i tions: il L > Remo | ICancel | ShPrint... &) Help
Frogram [nformation ' Agency Information |
g':en'T’?fma"t?” Name [4IDS Intstiue Test System | AgencyID| 1234567890
aff Information L | | Seknlefituiebiintebu S—
Refenal Library I_NYSDOH | Federal ID# 957654321 |
Giroup Set [ ‘
USRS : Stieet | 90 Church Street | DUNS ID# 122334455 |
Counzeling And Testing Setup - |
= RDR: | 13th Floor |
ROAARSA Information Form... ; : Eoe
Zip Code | 10007- City | rlew vark e | My
RDR/RSR Service Information Form... p | _| y'_ —| o
£ MAI: Phone| (212) 555-1212 | Fax | (212) 741-0000
#- Contract & Grant: Contact Information
Mame | Contact Mame here |
Title | Contact Title here |
Phone | (212) 727-8342 | Fan|(212) 727-8639 |
g 00 Email ! airsnfo@defran,com |
o 1(:} |
uee Ly A DR Information
egeﬁ';aﬂ "yis e ‘#ré“p Provider | 12z | ZRcededtégencys o | Tatal Mumber of 1
‘,‘ Epl;@“' - DML, 123 | principal service location| Y9 | Siies for the Agency | 7% |
wis 50 TYPe yred© . e .
e il Provider Tupe | 0z | Publichy Funded community he:
] \ Sl EEl e e |
53\\-‘:’“_ Ouwnership Status |05 | Private, for-profit
be"o [ IMinority aroup members = 50% of the board
Minarity group members = 50% of the staff members in HIY direct services
— , — [ 50lo or group private health care practice = 50% of the clinicians are minority members
Add and maintain information about your #| [raditional provider histarically served minority patient | clients but not meeting criteria abave
agency: []other type of Facility
o

FIGURE 1
Agency Module — Agency Options — Agency Information

=>» Be sure the information in this screen is up to date. Edit and change, if necessary.
The fields, including those under the RDR Information section, are as follows.

Agency Name, Agency Address, Contact Information, Provider Type,

[ ]
Ownership Status, and the check boxes below Ownership Status.
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2. RDR/RSR INFORMATION screens — There are 3 tabs that you need to be concerned.
A) RDR -1 tab:

=>» Start Date and End Date:

= If you have not added a record for 01/01/2011 — 12/31/2011, please do so
now.

= If you have a record for 01/01/2011 — 12/31/2011, please review and
update as needed.

ai Agency Setup x|
= Agency Dptions: d 3 «2 Cancel € Help
Agency Information : =
Program Information RDR/RSR Information |

Site Information '|Stall Date + End Date Al

Staff Infarmation

|y 0140172011 1243172011

Referral Library !
Group Setups 0140142001 124312007
Counzeling And Testing Setup | 0740742001 124312008
= RDR: ; f :/ 3
FDR/RGH 5ervics Information !:orrn... Enter the reporting period Beginning and End dates Start Date End Date 12‘,'3”2011 1
- MAIL:
% Contract & Grant: RDR -1 [ RDR-2 l RDR -3 ] I Services Provided - (33 l
Staffing

Total Paid Staff in FTE s, funded by any Title of the CARE Act F'!'_IE__S_BE;!_S'_{-!‘HITQIJP[ i_§.e.,!'.|t_elr:el-_:| |_3§.'|9L_ﬁl et ,

actual Mumber of Paid Staff in Full-time Equivalents | 7.0 |

Total Yaoluntesrs in FTE s, dedicated to HIY care | |

Actual Mumber of Yolunteers in Full-time Equivalents |

Perzon Completing this form

Mame | Tasmanian Devli

Phone | (212} 555-1212 |

E -t ail i-Tas@ai.com

FIGURE 2
Agency module — RDR — RDR/RSR Information Form — RDR-1 tab

= Update the Total Paid Staff, Actual Number of Paid Staff, and the fields in the
‘Person Completing This Form’ section for the Provider Report.

= The Total Volunteer Staff questions are optional. They are not needed for the
Provider Report.
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B) RDR - 2 tab:
ai Agency Setup
=-Agency Options: | ¥ Cancel ) Help
Anency Information ; .
Frogiam rfomaiion
e Informatpn m|'.5tall Date v End Date Al
Staff Infarmation I |
Refenal Library | {01/01 /2011 1243120
Group Setups /0,200 124312007
Counseling And Testing Setup 0/01/2001 12/31/2008 .
=-RDR: [ W
ROR/FSE Service Infomation Fom. Ertter the reporting period Beginning and End dates Start Date | 01)01/2011 . End Date 12}31/2011 .
#- MAl: ; : ; :
i — ROR-1 LADR-2 | ADR-3 | 7o (000 | Services Provided - 033 |
Provide Grantee Suppoit In ... Population targeted for Dutreach or Services
[Select "yes” or o' [Check all that apply - at least one must be checked]

Planning or evaluation () ves (ho [ migrank ar seasonal Farm waorkers

Admligicsﬁlz:j;sol:: Otes ®Mo Flal.:;lal IfEDDFkLélfnstinns other than migrant or seasonal
Fiscal intermediary O¥es ®No [ ]women o o
services Ruace/ethnic minorities/communities of color

Technical assistance () ves (310 []ay, leshian and bisexual youth
Capacity development () ves () o (], leshian and bisexual adults
D Incarcerated persons
El Runaway or street youth
D El Injection drug users

Quality management () Yes (3 Na

Check here if the above services ae

7 the DMLY services wou provided under [ I Naninjection drug users [ IHomeless
CARE Act funding. [Mote: If checked [ chidren []all adolescents
HRSA will assume your Agency is NOT [other [Parolees

reparting any clients and services)

FIGURE 3
Agency module — RDR — RDR/RSR Information Form — RDR-2 tab

=> Provide Grantee Support In: To save the “RDR/RSR Information” record in AIRS,
you will need to answer the questions in this section although they are not used in
the RSR Provider Report.

= Population Targeted for Outreach or Services: To save the “RDR/RSR Information”

record in AIRS, you will need to select at least one of the options although this is not
used in the RSR Provider Report.
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|Start D ate v End Date il
o1./01 /2011 124212011
o101 /2001 12/21./2007
o101 /2001 12421 /2002
b
Enter the reporting period Beginning and End dates Start Date (01701752011 End Date | 12/31/2011
RDR -1 | RDRA -2 | Services Provided - @33 |
Source of Ryan wWhite . a -
HIVARIDS Promram Ryan white HIV/AIDS Funding MAI Funding
Check all
that apply Enter Grantees Ernter &mount § E riter Arnount §
[C1Part & Part & % Part & $
Fart B Part B .. Fart B % +0 Unknowen Part B %
[1Part < FPart C % Part C %
[1Part & Part D & Part D %

Expenditures

Total B HIWAAID S Expended on Oral Health Care $

Other Funding
Section 330 of Public Health Service Act Funding? D ves (Mo ¢ Unknown
Mirority AIDS Tkitiative (Mol Funding?  ives  © O Mo O Unknown

FIGURE 4
Agency module — RDR — RDR/RSR Information Form — RDR-3 tab

=> Source of Ryan White HIV/AIDS Funding: To save the “RDR/RSR Information”
record in AIRS, you must select at least one Ryan White funding source (and
associated Ryan White HIV/AIDS Funding amount) although it is not used in the
RSR Provider Report.

= We suggest you check the box next to Part B, click on [Part B] under the
Enter Grantees column, and select “New York State Dept. of Health — AIDS
Institute”. Click on [Done].

ai Select and Enter, Part B Grantee(s) @

%)) Help

Hame of Grantee 1 Mew York State Depk. of Health - AIDS Inskituke

MName of Grantee 2

= In the Ryan White HIV/AIDS Funding column for the Part B funding, check
the box next to “Unknown”.

=> For the Provider Report, be sure to enter or update the Total RW HIV/AIDS
Expended on Oral Health Care, Section 330 Funding question, and MAI
Funding question.
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3. RDR/RSR SERVICE INFORMATION screen — See Figure 5. You only need to be
concerned with the 1% tab.

RDR/RSR Service Information

| RDR Service 1 | par cony |

HI¥ Counseling and Testing [Section 4]

‘where CARE Act funds used for HIY Counseling and Testing [335]7 () ves (Mo
whera Partner Motification Services Offered (B41a)7 (%) ves ( No

Quality Management Program [Section 5]

Type of Cuality kM anagement Frogram U sed

o Assess Service by Medical Providers Established QM Program wi) Additional Quality Standards %

Figure 5
Agency module — RDR — RDR Service Information Form — RDR Service 1 tab

= The HIV Counseling and Testing questions are optional. They are not needed for
the Provider Report. (Note, they may be needed for saving the record, however.)

= For the Provider Report, be sure to enter or update the Quality Management
Program question.
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Submission of the RSR Provider Information

EXTRACTS menu - Extracts — Extracts — AIDS Institute Extract
The RSR Provider Information will be included in the AIDS Institute Extract.

= Once you have added or updated all the information in the prior screens, send to the
AIDS Institute via the next submission of your AIDS Institute Extract.

= Please be sure the submission occurs in the December 2011 or January 2012
submission.

= The information will not be submitted via the RDR or RSR Extracts.

ai AIRS from HYSDOH AIDS Institute

n-Bazed Encounters 52 Reporting $ BillingfFinance

AIRS Daka Extracts

PEMS ko AIRS Draka Impork

ail AIRS from NYSDOH AIDS Institute [ver 8.8.315]

File  Edit Syskem

fat Agency ﬂ Clients & Services ﬁ Session-Based Encounters | B2 Reporting $ Billing/Finance |Welcome DoC T HOLIDWY

ai Fxtracts E|
B Extracts ] @) Helo

f Extracts #

AIDS Institute Extract & MHRA Extract

These Extracts pull the coded data out of AIRS and into the EXTRACT XML file, which then
becornes part of 2 ZIP file. The ZIP file is then sent to your funder far inclusion in their SCIL
data repository (AIDA).

Mo client-identifying information is included. This means that no Names, Aliases, Addresses,
Phone Mumbers, Social Security Mumbers, or Medicaid Numbers are included.
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Extracts

ROR - Ryan White D'ata Report/Extract
RSP - Ryan White Services Report/Ext[|AIDS Institute Extract & MHRA Extract

Cuality Sample These Extracts pull the coded data out of AIRS and into the EXTRACT XML file, which then
Electranic MPR becomes part of a .ZIP file. The ZIF file is then sent to your funder for inclusion in their SOL
HIVAAIDS E pidemiology Extract data repository [AIDA).

Mo client-identifying information is included. This means that no Names, Aliases, Addresses,
Phone Numbers, Social Security Nurmbers, or Medicaid Numbers are included.

ai Extracts

=-Extracts

AI0S Institute Extract

MHRA Extract

222 '? an;':-’vv‘:lilte SDatg HEDFTIUE::?ECtl E xtract Create Date/Time > Records Sent | Approved By Al ;!
Qually syaar:me B e WD ecember 2011 125/ 0 3921 No
Elechoric MPR | [November 2011 1116£2M7 04:17pm 2052 Mo
HIV/AID'S E pidemiclogy Etract | | October 2011 10/19/2011 03:54pm 3050 Mo
September 2011 09/20/20171 03:02pm 2961 Mo
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