AIDS Institute Reporting System How To Create The 2011 RSR

How To:

Create the 2011 RSR

For the Report Period 1/1/11 - 12/31/11
(using AIRS V8.8)
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RSR CREATION & SUBMISSION STEPS

INTRODUCTION:

All Ryan White-funded providers are required to submit the Ryan White HIV/AIDS
Program Services Report (RSR) to HRSA. The RSR Extract will gather the needed
information from AIRS. Besides demographic and service information for each client,
clinical information is required of providers who receive funding for
Outpatient/ambulatory health services.

The AIDS Institute must receive your agency’s 2011 RSR Extract no later than
February 17, 2011. Therefore, we ask you to upgrade your live AIRS to Version 8.8 and
submit an RSR Extract as soon as possible. Please do not wait for the deadline.

DETAILED STEPS:
1. Download and Upgrade AIRS to V8.8.

2. Go to the Program Information screen (Agency module - Agency Options)

e Make sure all the Ryan White Funded Programs are correctly identified.

i AIRS from NYSDOH AIDS Institute [ver 8.3.318]
Fil=  Edit System

ot Agency Q Clients & Services | § Session-Based Encounters | B3 Reporting $ Billing/Finance |Welc0me DOC T HOLIDAY

ai Agency Setup

l

=-Agency Options: «2) Cancel ShFrint...
Agency Information

€
E

Frograms Setup
gltteﬂlerormatltgn Code Program Mame + ~
aff Information
Fieferral Library Fditing HIVQUAL TEST Program
Group Setups :
Counseling And Testing Setup KZAAC BCBS MSA HIV-Aurk [4Flanning)
= RDR: KZAAR BCES MSA HIV+ [4Planning)
w- WAL Fdi) 9 Legal Services Program
#- Contract & Grank: Pt 8C4T Program

System Generated Code: Pu/sal Agency Defined Code | BOBEL
Name | EVERYTHING-CLIENT Program
Agency | FWAAE AIRS Tesk System

Tupe |02 Program Type 2

__—b Eligibility Type |01 |Ryan White
-———_‘ Funding Type |0z |PartE

PEMS/CTR Information
CTS/CTR Funding Sowrce | 10 | ©ffice of Children and Family Services
CTR Risk Factor Local Recall Period | 99

Service Categories Operated by this Program
00024 - Agency Services Sad 4 ik D1y Health Care
Used For Fast Track: Yes c
Used For Groups: Yes

Agency Services

Used For GLI:No Care Coordination
Case Management
Mhild ™ areChild | ife C aniras A
v
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3. Run the RSR Client List (Reporting module > RSR Completeness Reports).

RSR Completeness Reports

#- Client Information: The reports are divided into four groups:

- Activities & Services: 1. Administrative and Technical Serices;
- Agency: 2. Core Medical Services;

#- Group Activities: 3. Support Services; and

+-Agency Referrals: 4 HIY Counseling and Testing Sendces.

+ Synnge Exchange Reports:
+-Aggregate Reports:

+ PHS Reports:

+- Prevention Reports:

+ ADR Completeness Aeports

=2HSH Completeness Reports:
RSA Client List
R5R Client Detail ‘.\.

ETO Reports [legacy):

Outreach Reports [legacy):
Training Reports [legacy):

HCPI Education Reports [legacy]:
HCPI Reports [legacy):

Other Interventions Reports [legacy]:
Seszion Encounters Report:
Legal Services Reports:

HUD Reports:

MAI Report:

HIYQUAL Report:

+-PC Status Measure Reports:
+-CDC Service Roll-up Report:
+-Aszessments:

B---§---8---&---6-- 65056

e The RSR Client List identifies all the clients who will be reported in the RSR.

e *If you have clients who meet the criteria of being a ‘Medical’ client in the
RSR Client List, go to Step 4 to update the RSR Client Completeness
Assessment for all of your clinical clients.

0 Note that complete clinical information is required for all of your
Medical Clients in the 2010 RSR.

o Ifyoudo NOT have any Medical clients, go to Step 5.

e Suggestion: Preview and then determine if you’d like to Print the report.
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4. For Medical/Clinical Clients Only:

a. Run the RSR Client Detail Reports (Reporting module - RSR

Completeness Reports).

Chent Information:
Achivitiezs & Services:
Agency:

Group Activities:

Agency Referrals:

Syringe Exchange Reports:
Aggregate Reports:

PH5 Reports:

Prevention Reports:

RDR Completeness Aeports
=-R5R Completenesz Reports:
R5SR Client List

RSA Client Detail ="

TSN i o T o [P W | P

LI N N - - - -

Selection Dutput ‘

Reporting Options. ..

1. Questions 1-15 (Client Demographics)

2, Que
3 ckions 1-6

skions 46-66 (Client Clinical Information)

lient Details)

0 Run report(s) for all or individual clients to see where the missing
information lies. For example,

Date: 011272012
Time:11:56

“er sion: 5.8.426
Wergion Date: 010272012

Selection Criteria: Client- APPLE, EVE 1
Client APPLE, EVE

AlDS Institute Test System

AIRS - AIDS Institute Reporting System
RSR CLIENT DETAILS {Gluestions 1-66)

Feporing Period: 01£01/2011 to 1243142011

Page:

1

Client Demographics

1. Date of client's first service visit atthis provider's agency.

0140142000

2. The client's vital enrollment status at the end of this

reporting perniod.

Active, continuing in program

3. f"Deceased"in Q2, client's Date of Death.

4. Client's year of birth.
h. Client's ethnicity.

6. Client's race.

7. Client's currentgender.

1965

Mon-Hispanic/Latino

White, Black or African American

Female

8. f"Transgender”in Q7. client's currenttransgender.

9. Client's percent of the Federal poverty level at the end

ofthe reporting perod.

Unknown

10_Client's housing status atthe end ofthe reporting period.

11. Client's geographic unit code of client's residence at the
end of the reporting perniod.

12_Client's HIV/AIDS status atthe end ofthe reporting period.

13. f client's HIV/AIDS status is "CDC-defined AIDS" in Q12.
year of client's AIDS diagnosis. if known.

Unknown

101

CDC-defined AlIDS

200

14._Client's HIV/AIDS risk factor. Hemophilisfcoagulation disorder

NYSDOH AIDS Institute — Office of Systems Development
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b. Enter missing information as a Service or Historical data AND go to the RSR
Completeness Assessment (Clients & Services module > Assessments).

ai Client Information and Services

#AFind Ciert.. APPLE, EVE v @)Hek

% Intake Information: IMPORTANT:
¥ Enrulrts M“'_g""_‘e"lS: The Ryan White RSR Client Level Data Completenes Assessment is orly applicable for Hiv+ clients
i-Histoncal Ifomalior receiving Ambulatary/Medical senices in Ryan White funded programs. Based on the date range you

= Assessments: wil select, you may be informed that the client does nat qualify for this assessment. In that case the
CAPL Assessrert pracess will not be allowed to proceed.
COBRA Outcomes

& Services:

0 Review both screens of the “RSR Completeness Assessment” and
update any outstanding items for each clinical client. For help, obtain
the Guide to the 2011 RSR — A Question-by-Question Guide to Locate
RSR Information in AIRS that is found in www.airsny.org/rsr.html.

ai RSR Client Assessment, Analysis

Client: APPLE, EYE ADAMS ...

@Hele
| Reporting Period |1/01/2011 to 1231/2011 |

LCore Services provided during this reporting period... Supportive Services provided during this reporting period. .

| es, 10 visits provided, Wigm... | Suppartive Services were provided. Wigw...

Client Clinical D ata and Azzezzment
46 HIYV Risk Reduction Screening/Counzeling provided? 52 Client prescribed HAART during thiz report period. .

|Yes, 1 servicels) provided. |Yes, 2 kests were provided,
47, Date of first Dutpatient Armbulatory Care Visit at this provider:

| Earliest service date:01/10/2006
48 Dates of all Outpatient Ambulatory Care Visits during repart period...

| Yes, 3 visits provided.
49, CD4 Counts with Date for thiz report period... 53, Client screened for TE during this report periad...

| Yes, 2 tests were provided. | Mot Medically Indicated in 2011,
B0, Viral Load Counts with Date for this report peniod... 54 1f responze to 0.53 s Mo’ or Mot medically indicated'

) Has Client been screened for TB since date of HIV diagnosis?
Yes, 3 tests were provided.
Oing Orves (O Nok medically indicated (%) Unknown

51, Client prescribed PCP Prophylaxiz during this report period... B8, Client screened for Swphiliz during this report period...

| ‘¥es, 1 was provided, | Mot Medically Indicated in 2011,

Mext
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IHepulling Peril:ld| 01/01/2011 ko 12f31)2011 I

B6. Clignt screened for Hepatitis B during this repart period...

| Mot Medically Indicated in 2011,

57, IF resporse to (.56 iz Mo’ ar 'Mat medically indicated"
Haz client been screened for Hep B since date of HIV diagnosis?
(i Unknown

58 Client completed the vaccine series for Hepatitis B...

| ‘es, 2 service(s) provided,

HIV+ Women OMLY

B3, Client received Pap smear during this repart period. .

Mok Medically Indicated in 2011,

53 Client screened for Hepatitis C during this reparting period...
Mot Medically Indicated in 2011,

B0, If response o (.59 iz Ma' ar 'Not medicaly indicated!
Has client been screened for Hep C since date of HIY diagnosis?
CiMo &rves (O Mot medically indicated ) Unknown

EB1. Cliert screened for Substance Use during this report period...

| ‘fes, 1 service(s) provided,

B2 Client screened for mental health duning this repart period.

| ‘fes, 1 service(s) provided.

B4, Client pregrant during this report period?
| fes

E5. If client pregnant, when did prenatal care start [timester]?

| First

BE. If client pregnant, waz ARY prescibed to prevent
tranzmiszion ko child?

| es

Previous

0 Save each RSR Completeness Assessment.

5. Create the RSR EXTRACT: This should be rim when all data has been entered.

a. Click on the EXTRACTS menu.

ai AIRS from NYSDOH AIDS Institute [ver 8.3.318]

File Edit NEEES

Syskel /
BIRS Data Extracts

PEMS to AIRS Data Impork

zion-B azed Encounters

R eporting $ Billing/Finance

b. Keep selecting Extracts until you see Ryan White Services Report/Extract.

c. Click on the [New] button

ai Extracts

ROR - Ryan*whie Data Hepurta’EHtract
R&R - Ryan White Services

‘E xhract

[5ave ToDisk

= Extracts ©IRecreate ¥ Remove...
BI0S Ingtitute Extract
MHRA Extract

 Extract Sent

Create Date/Time ¥ Mumber of Clients  Extract Sent A

[0 A01/2010 b0 1243172010
| |0/01/2009 o 12/31/2003

Huality Sample
Electronic MPR
HIVAAIDS Epidemiology Estract

NYSDOH AIDS Institute — Office of Systems Development
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d. The RSR Reporting Period is 1/1/11 — 12/31/11. Click on [Select].

i RSR Client Assessment

Pleasze select the RSH Reporting Penod for this listing

01/01 /2017 to 12/31/2011

|4
(dy]
o
(7]
[+

e. Click on [OK] when the window indicates a successful RSR has been created.

1| Information

RSR Extract was successfilly created, archived (zipped) and saved.
Use the 'Save ko Disk! butbon bo copy the zip file to disk For Forwarding bo your Funder,

f.  With the RSR run highlighted, click on [Save To Disk].

= Extracts Recreate X Remove.. HSaveToDisk ©)Help
& A0S Ingfitute Extract ;i ,
e e
i EEE'?anm:ega@ HEDSUET:;Ctl wExhacl Create Date/Time ¥ Number of Clients  Extiact Sent A
oy Sy:r:me e oo o vorm o DA 120 A Mo
R —— 01/ /2010 ko 1243172010 12072001 48am 4 Ho
HIVAAIDS Epidemiclogy Extact 01/0/2003 ko 1243172003 1215201052 12 Mo
NYSDOH AIDS Institute — Office of Systems Development www.AIRSNY.org
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g. Note the Extract File Name (aaRSR_6.zip where aa is your System ID).

o NOTE: By default, the file is going to be saved in the
AIRS\rsr_extracts folder.

h. Click on [Save].

i Save to Disk [x]
Extract To Copy...

E:-:tra|:t| 01/01/2011 to 12/31/2011

Creatian Date;"TimE| 01/12(2012 12:06:00 FM

Murber of Clients 14

Sent| Mo

File To Copy To. ..

Extract File name |FWRSR_E-.zi|:u

2 5Select Folder... rsr_extracts’

i. Click on [OK].

1l Information

Extract file copied to...
rsr_extracts'FWRSR_B.zip

6. When you have the RSR, forward it to the AIDS Institute.

If you have any problems, please create a Ticket in the
Defran Support Tracker.
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