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INTRODUCTION

Starting with AIRS V8.5, the “AlIDS Institute Extract” will limit the
amount of information that is included in the AIDS Institute Extract so
that it is smaller in size. This default is set to include data from the
past 1 year. Besides all client data, the Extract will only include
recent data entry of, or changes/deletions to, Encounters, Services,
Sessions, Syringe Exchanges, and CTR Testing data.

For most users, there will be no need to change the default 1 year
setting when running the Extract.

If there is a need to create an AIDS Institute Extract that contains all
data from AIRS, the following pages will provide step-by-step
instruction to successfully complete a truly compete/full AIDS Institute
Extract from AIRS.

NOTES:

1. This document assumes your agency is not submitting
“Incremental” Extracts

2. If you are submitting Incremental Extracts: Do not follow
these instructions until you’'ve contacted the AIDS Institute for
guidance on how to proceed.
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HOW TO CREATE A FULL ‘AIDS INSTITUTE EXTRACT’

1) Go to the EXTRACTS Menu.

ai AIRS from NYSDOH AIDS Institute [ver 8.5.392]

Fle Edt Systen

faf Agency | ﬂ Clients & Services ﬁ Session-Based Encounters | B3 Reporting $ Billing/Finance | |Welcome DOC

2) Select “Extracts”
3) Open “Extracts” option.

4) Click on [New]. (Note: You will have to [Remove] the current month’s Extract if it
already exists.)

ai Fxtracts

=-Extracts | Fecieate X Remove... ESave ToDisk | +Mark as dpproved @)Help
- AIDS Inshitute Extract £
- MHRA Extract
- RDR - Ryan \white D ata Report/Extract
- R5R - Ryan Whitz Service Report/Eurt:
- HIWELAL Extract -
- Electronic MPR Ll

AIDS Institute Extracts

Extract 4 Create Date/Time Records Sent  Approved By Al s
March 2010 03/30/2010 03:42pm £a95 Mo

5) You will see that the Encounters and Services default to “Limit dates to 12 months”
and the Start Date and End Date fields are inactive.

i Define Start Date [x]

Pleaze enter the Start and End D ates ta limit the selection of
encounters and zervices [default Tyr).

» Limit dates ko 12 maonths?

08/19/2009 08192010
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6) Uncheck the box next to “Limit dates to 12 months”. This allows you to change the
Start Date.

i Define Start Date
aze ehter the Start and End Dates ta limit the selection of
Uncheck box. aunters and services [default 1yr).
"Start Date"” [TLimnit dakes ko 12 months?
becomes active. Start Date End D ate
Proceed... Cancel

7) Change the Start Date to 01/01/1981. (Do not change the End Date.)

i Define Start Date %]

Pleaze enter the Start and End D ates to limit the zelection of
encounters and services [default Tyr].

[ Limit dates ta 12 months?

Proceed... Cancel

8) Click on [Proceed].

ai Define Start Date E3]

Pleaze enter the Start and End D ates to lmit the zelection of
encounters and services [default Tur].

[CILimit dates to 12 months?

Start Date End D ate
[Procesd. | Cancel
-

_

9) When complete, click on [Save to disk] and forward the Extract to the AIDS Institute.
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